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PRE-BID QUESTION FORM 
(Use separate Form for each question submitted.) 

 

Date:      
 

Project Name: City of Staunton Park Facilities Improvements       
 
T&L Project No.:  18861            
 
The following question concerns Drawing Sheet (number)      : 
 
              
 
              
 
              
 
              
 
              
 
The following question concerns Specification Section (number)                          , page ______, paragraph 
_______:  
 
              
 
              
 
              
 
              
 
              
 
Refer to “Instructions to Bidders”, Part 5 - “Interpretations and Addenda”. 
 
NOTE:   QUESTIONS MAY NOT BE CONSIDERED IF RECEIVED WITHIN TEN (10) CALENDAR DAYS OF THE 

BID DATE.  All responses to questions will be made by Addendum. 
 
 
Question submitted by:            

                          Name     
Organization:         
Telephone:              
 
Bidders shall submit form to: Thompson & Litton, Inc. 

            
Email address:  prebid@T-L.com 
or 
FAX No.:  (276) 328-1738  







Bid Bond 

Bid Bond 

BID BOND 

 

KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned  

 

 as Principal, and 

 as Surety, are hereby held 

and firmly bound unto  as Owner in 

the penal sum of  for the 

payment of which, well and truly to be made, we hereby jointly and severally bind ourselves, our 

heirs, executors, administrators, successors and assigns. 

 

Signed, this  day of  

 

 The condition of the above obligation is such that whereas the Principal has submitted to  

 a certain bid attached 

hereto and hereby made a part of hereof to enter into a contract in writing, for the   

 

 

 

 

 

NOW THEREFORE, 

 

a) If said Bid shall be rejected, or in the alternate  

 

b) If said Bid shall be accepted and the Principal shall execute and deliver a contract 

in the Form of Contract attached hereto (properly completed in accordance with 

said Bid) and shall furnish a bond for his faithful performance of said contract, and 

for the payment of all persons performing labor or furnishing materials in 

connection therewith, and shall in all other respects perform the agreement created 

by the acceptance of said Bid. 

 

Then this obligation shall be void, otherwise the same shall remain in force and effect; it 

being expressly understood and agreed that the liability of the Surety for any and all claims 

hereunder shall, in no event, exceed the penal amount of this obligation as herein stated.   

 

The surety for value received, hereby stipulates and agrees that the obligations of said 

Surety and its bond shall be in no way impaired or affected by an extension of the time within 



Bid Bond 

Bid Bond 

which the Owner may accept such Bid; and said Surety does hereby waive notice of any such 

extension. 

 

IN WITNESS WHEREOF, the Principal and the Surety have hereunto set their hands and 

seals, and such of them as are corporations have caused their corporate seals to be hereto affixed 

and these presents to be signed by their proper officers, the day and year first set forth above. 

 

 

 

 (L.S.) 

 Principal 

  

  

 Surety 

  

By: 

 

  

Seal  
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ADDITIONS AND DELETIONS: 

The author of this document 

has added information 

needed for its completion. 

The author may also have 

revised the text of the 

original AIA standard form. 

An Additions and Deletions 

Report that notes added 

information as well as 

revisions to the standard 

form text is available from 

the author and should be 

reviewed. 

This document has important 

legal consequences. 

Consultation with an 

attorney is encouraged with 

respect to its completion 

or modification. 

This form is approved and 

recommended by the American 

Institute of Architects 

(AIA) and The Associated 

General Contractors of 

America (AGC) for use in 

evaluating the 

qualifications of 

contractors.  No 

endorsement of the 

submitting party or 

verification of the 

information is made by AIA 

or AGC.  

ELECTRONIC COPYING of any 

portion of this AIA®  Document 

to another electronic file is 

prohibited and constitutes a 

violation of copyright laws 

as set forth in the footer of 

this document. 

The Undersigned certifies under oath that the information provided herein is true and sufficiently complete so as not 

to be misleading. 

 

SUBMITTED TO: «  » 

 

ADDRESS: «  » 

 

SUBMITTED BY: «  » 

 

NAME: «  » 

 

ADDRESS: «  » 

 

PRINCIPAL OFFICE: «  » 

 

[ «  » ] Corporation 

[ «  » ] Partnership 

[ «  » ] Individual 

[ «  » ] Joint Venture 

[ «  » ] Other «  » 

 

NAME OF PROJECT: (if applicable) «  » 

 

TYPE OF WORK: (file separate form for each Classification of Work) 

 

[ «  » ] General Construction 

[ «  » ] HVAC 

[ «  » ] Electrical 

[ «  » ] Plumbing 

[ «  » ] Other: (Specify) «  » 

 

§ 1 ORGANIZATION 

§ 1.1 How many years has your organization been in business as a Contractor? «  » 

 

§ 1.2 How many years has your organization been in business under its present business 

name? «  » 

 

§ 1.2.1 Under what other or former names has your organization operated?  

 

«  » 

 

§ 1.3 If your organization is a corporation, answer the following: 

§ 1.3.1 Date of incorporation: «  » 

§ 1.3.2 State of incorporation: «  » 

§ 1.3.3 President's name: «  » 
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§ 1.3.4 Vice-president's name(s)  

 

«  » 

 

§ 1.3.5 Secretary's name: «  » 

§ 1.3.6 Treasurer's name: «  » 

 

§ 1.4 If your organization is a partnership, answer the following: 

§ 1.4.1 Date of organization: «  » 

§ 1.4.2 Type of partnership (if applicable): «  » 

§ 1.4.3 Name(s) of general partner(s) 

 

«  » 

 

§ 1.5 If your organization is individually owned, answer the following: 

§ 1.5.1 Date of organization: «  » 

§ 1.5.2 Name of owner: 

 

«  » 

 

§ 1.6 If the form of your organization is other than those listed above, describe it and name the principals: 

 

«  » 

 

§ 2 LICENSING 
§ 2.1 List jurisdictions and trade categories in which your organization is legally qualified to do business, and 

indicate registration or license numbers, if applicable. 

 

«  » 

 

§ 2.2 List jurisdictions in which your organization's partnership or trade name is filed. 

 

«  » 

 

§ 3 EXPERIENCE 

§ 3.1 List the categories of work that your organization normally performs with its own forces. 

 

«  » 

 

§ 3.2 Claims and Suits.  (If the answer to any of the questions below is yes, please attach details.) 

§ 3.2.1 Has your organization ever failed to complete any work awarded to it? 

 

«  » 

 

§ 3.2.2 Are there any judgments, claims, arbitration proceedings or suits pending or outstanding against 

your organization or its officers? 

 

«  » 

 

§ 3.2.3 Has your organization filed any law suits or requested arbitration with regard to construction 

contracts within the last five years? 

 

«  » 

 

§ 3.3 Within the last five years, has any officer or principal of your organization ever been an officer or principal of 

another organization when it failed to complete a construction contract?  (If the answer is yes, please attach details.) 
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«  » 

 

§ 3.4 On a separate sheet, list major construction projects your organization has in progress, giving the name of 

project, owner, architect, contract amount, percent complete and scheduled completion date. 

 

«  » 

 

§ 3.4.1 State total worth of work in progress and under contract: 

 

«  » 

 

§ 3.5 On a separate sheet, list the major projects your organization has completed in the past five years, giving the 

name of project, owner, architect, contract amount, date of completion and percentage of the cost of the work 

performed with your own forces. 

 

«  » 

 

§ 3.5.1 State average annual amount of construction work performed during the past five years: 

 

«  » 

 

§ 3.6 On a separate sheet, list the construction experience and present commitments of the key individuals of your 

organization. 

 

«  » 

 

§ 4 REFERENCES 

§ 4.1 Trade References: 

 

«  » 

 

§ 4.2 Bank References: 

 

«  » 

 

§ 4.3 Surety: 

§ 4.3.1 Name of bonding company: 

 

«  » 

 

§ 4.3.2 Name and address of agent: 

 

«  » 

 

§ 5 FINANCING 

§ 5.1 Financial Statement. 

§ 5.1.1 Attach a financial statement, preferably audited, including your organization's latest balance sheet 

and income statement showing the following items: 
 

Current Assets (e.g., cash, joint venture accounts, accounts receivable, notes receivable, accrued 

income, deposits, materials inventory and prepaid expenses); 

 

Net Fixed Assets; 
 

Other Assets; 
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Current Liabilities (e.g., accounts payable, notes payable, accrued expenses, provision for income 

taxes, advances, accrued salaries and accrued payroll taxes); 
 

Other Liabilities (e.g., capital, capital stock, authorized and outstanding shares par values, earned 

surplus and retained earnings). 

 

§ 5.1.2 Name and address of firm preparing attached financial statement, and date thereof: 

 

«  » 

 

§ 5.1.3 Is the attached financial statement for the identical organization named on page one? 

 

«  » 

 

§ 5.1.4 If not, explain the relationship and financial responsibility of the organization whose financial 

statement is provided (e.g., parent-subsidiary). 

 

«  » 

 

§ 5.2 Will the organization whose financial statement is attached act as guarantor of the contract for construction? 

 

«  » 

 

§ 6 SIGNATURE 

§ 6.1 Dated at this «  » day of «  » «  » 

 

Name of Organization: «  » 

 

By: «  » 

 

Title: «  » 

 

§ 6.2  

 

«  » 

 

M «  » being duly sworn deposes and says that the information provided herein is true and sufficiently complete so 

as not to be misleading. 

 

Subscribed and sworn before me this «  » day of «  » «  » 

 

Notary Public: «  » 

 

My Commission Expires: «  » 
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DGS-30-076          CO-9a 

(Rev. 05/02)          Page 1 of 1 
 

COMMONWEALTH OF VIRGINIA 

WORKERS' COMPENSATION 

Certificate of Coverage 
 

 

Section 2.2-4332, Code of Virginia, requires construction contractors and subcontractors to obtain and maintain 

workers' compensation insurance while performing work on behalf of the Commonwealth of Virginia, its 

departments, institutions, or agencies.  This same requirement applies on behalf of local governments. 

 

Evidence of coverage must be provided prior to commencement of Work. 

 

This form must be completed and returned to the organization contracting the Work. 

 

The undersigned organization stipulates that it: 

 

A. has workers' compensation insurance and is in compliance with the Workers' Compensation 

statutes of the Commonwealth of Virginia.  _____ Yes   _____ No 

Insurance Company ____________________________________  

Policy expiration date __________________________________  

B. is self insured for workers' compensation.   _______ Yes 

 

Title of Construction Contract:  ___________________________________________________ 

_____________________________________________________________________________  

Contract Number:  ______________________________________________________________ 

 

Signed by: _____________________________________ 

Title:_____________________________________ 

Firm Name: _____________________________________ 

Address:_____________________________________ 

_____________________________________ 

_____________________________________ 
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CERTIFICATION OF BIDDER REGARDING DEBARMENT  

BY AGENCY OF THE COMMONWEALTH OF VIRGINIA 

 
 

 

          This is to certify that this person/firm/corporation has not been barred from bidding on contracts by 

any agency of The Commonwealth of Virginia, nor is this person/firm/corporation a part of any 

firm/corporation that has been barred from bidding on contracts by any agency of The Commonwealth of 

Virginia.                             

                                                                                    
 _________________________________________ 

         Name of Official 

    
 _________________________________________ 

                    Title 

       
 _________________________________________ 

        Firm or Corporation  

 
 _________________________________________ 

        Date 
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ADDITIONS AND DELETIONS:
The author of this document may
have revised the text of the original
AIA standard form. An Additions
and Deletions Report that notes
revisions to the standard form text
is available from the author and
should be reviewed. A vertical line
in the left margin of this document
indicates where the author has
added to or deleted from the
original AIA text.

This document has important legal
consequences. Consultation with
an attorney is encouraged with
respect to its completion or
modification.

The parties should complete
A101®–2017, Exhibit A, Insurance
and Bonds, contemporaneously
with this Agreement. AIA Document
A201®–2017, General Conditions
of the Contract for Construction, is
adopted in this document by
reference. Do not use with other
general conditions unless this
document is modified.

AGREEMENT made as of the TBD day of in the year Two Thousand
Twenty-Six
(In words, indicate day, month and year.)

BETWEEN the Owner:
(Name, legal status, address and other information)

City of Staunton
116 West Beverly Street, 3rd Floor
Staunton, Virginia 24401

and the Contractor:
(Name, legal status, address and other information)

TBD          

for the following Project:
(Name, location and detailed description)

City of Staunton Park Facilities Improvements

The Architect:
(Name, legal status, address and other information)

Thompson & Litton
726 Auburn Avenue
Radford, VA 24141

The Owner and Contractor agree as follows.
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TABLE OF ARTICLES

1      THE CONTRACT DOCUMENTS

2      THE WORK OF THIS CONTRACT

3      DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION

4      CONTRACT SUM

5      PAYMENTS

6      DISPUTE RESOLUTION

7      TERMINATION OR SUSPENSION

8      MISCELLANEOUS PROVISIONS

9      ENUMERATION OF CONTRACT DOCUMENTS

EXHIBIT A    INSURANCE AND BONDS

ARTICLE 1   THE CONTRACT DOCUMENTS
The Contract Documents consist of this Agreement, Conditions of the Contract (General, Supplementary, and
other Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other
documents listed in this Agreement, and Modifications issued after execution of this Agreement, all of which form
the Contract, and are as fully a part of the Contract as if attached to this Agreement or repeated herein. The
Contract represents the entire and integrated agreement between the parties hereto and supersedes prior
negotiations, representations, or agreements, either written or oral. An enumeration of the Contract Documents,
other than a Modification, appears in Article 9.

ARTICLE 2   THE WORK OF THIS CONTRACT
The Contractor shall fully execute the Work described in the Contract Documents, except as specifically indicated
in the Contract Documents to be the responsibility of others.

ARTICLE 3   DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION
§ 3.1 The date of commencement of the Work shall be:
(Check one of the following boxes.)

[ ]      The date of this Agreement.

[ ]      A date set forth in a notice to proceed issued by the Owner.

[ ]      Established as follows:
(Insert a date or a means to determine the date of commencement of the Work.)

           

If a date of commencement of the Work is not selected, then the date of commencement shall be the date of this
Agreement.

§ 3.2 The Contract Time shall be measured from the date of commencement of the Work.

§ 3.3 Substantial Completion
§ 3.3.1 Subject to adjustments of the Contract Time as provided in the Contract Documents, the Contractor shall
achieve Substantial Completion of the entire Work:
(Check one of the following boxes and complete the necessary information.)
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[ ]      Not later than ( ) calendar days from the date of commencement of the Work.

[ ]      By the following date:

§ 3.3.2 Subject to adjustments of the Contract Time as provided in the Contract Documents, if portions of the
Work are to be completed prior to Substantial Completion of the entire Work, the Contractor shall achieve
Substantial Completion of such portions by the following dates:

Portion of Work Substantial Completion Date

§ 3.3.3 If the Contractor fails to achieve Substantial Completion as provided in this Section 3.3, liquidated
damages, if any, shall be assessed as set forth in Section 4.5.

ARTICLE 4   CONTRACT SUM
§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performance of
the Contract. The Contract Sum shall be ($ ), subject to additions and deductions as provided in the Contract
Documents.

§ 4.2 Alternates
§ 4.2.1 Alternates, if any, included in the Contract Sum:

Item Price

§ 4.2.2 Subject to the conditions noted below, the following alternates may be accepted by the Owner following
execution of this Agreement. Upon acceptance, the Owner shall issue a Modification to this Agreement.
(Insert below each alternate and the conditions that must be met for the Owner to accept the alternate.)

Item Price Conditions for Acceptance

§ 4.3 Allowances, if any, included in the Contract Sum:
(Identify each allowance.)

Item Price

§ 4.4 Unit prices, if any:
(Identify the item and state the unit price and quantity limitations, if any, to which the unit price will be
applicable.)

Item Units and Limitations Price per Unit ($0.00)

§ 4.5 Liquidated damages, if any:
(Insert terms and conditions for liquidated damages, if any.)

§ 4.6 Other:
(Insert provisions for bonus or other incentives, if any, that might result in a change to the Contract Sum.)

ARTICLE 5   PAYMENTS
§ 5.1 Progress Payments
§ 5.1.1 Based upon Applications for Payment submitted to the Architect by the Contractor and Certificates for
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Payment issued by the Architect, the Owner shall make progress payments on account of the Contract Sum to the
Contractor as provided below and elsewhere in the Contract Documents.

§ 5.1.2 The period covered by each Application for Payment shall be one calendar month ending on the last day of
the month, or as follows:

§ 5.1.3 Provided that an Application for Payment is received by the Architect not later than the day of a month,
the Owner shall make payment of the amount certified to the Contractor not later than the day of the month. If an
Application for Payment is received by the Architect after the application date fixed above, payment of the amount
certified shall be made by the Owner not later than ( ) days after the Architect receives the Application for
Payment.
(Federal, state or local laws may require payment within a certain period of time.)

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the
Contractor in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract
Sum among the various portions of the Work. The schedule of values shall be prepared in such form, and
supported by such data to substantiate its accuracy, as the Architect may require. This schedule of values shall be
used as a basis for reviewing the Contractor’s Applications for Payment.

§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the
end of the period covered by the Application for Payment.

§ 5.1.6 In accordance with AIA Document A201™–2017, General Conditions of the Contract for Construction,
and subject to other provisions of the Contract Documents, the amount of each progress payment shall be
computed as follows:

§ 5.1.6.1 The amount of each progress payment shall first include:
.1      That portion of the Contract Sum properly allocable to completed Work;
.2      That portion of the Contract Sum properly allocable to materials and equipment delivered and

suitably stored at the site for subsequent incorporation in the completed construction, or, if
approved in advance by the Owner, suitably stored off the site at a location agreed upon in writing;
and

.3      That portion of Construction Change Directives that the Architect determines, in the Architect’s
professional judgment, to be reasonably justified.

§ 5.1.6.2 The amount of each progress payment shall then be reduced by:
.1      The aggregate of any amounts previously paid by the Owner;
.2      The amount, if any, for Work that remains uncorrected and for which the Architect has previously

withheld a Certificate for Payment as provided in Article 9 of AIA Document A201–2017;
.3      Any amount for which the Contractor does not intend to pay a Subcontractor or material supplier,

unless the Work has been performed by others the Contractor intends to pay;
.4      For Work performed or defects discovered since the last payment application, any amount for which

the Architect may withhold payment, or nullify a Certificate of Payment in whole or in part, as
provided in Article 9 of AIA Document A201–2017; and

.5      Retainage withheld pursuant to Section 5.1.7.

§ 5.1.7 Retainage
§ 5.1.7.1 For each progress payment made prior to Substantial Completion of the Work, the Owner may withhold
the following amount, as retainage, from the payment otherwise due:
(Insert a percentage or amount to be withheld as retainage from each Application for Payment. The amount of
retainage may be limited by governing law.)

§ 5.1.7.1.1 The following items are not subject to retainage:
(Insert any items not subject to the withholding of retainage, such as general conditions, insurance, etc.)
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§ 5.1.7.2 Reduction or limitation of retainage, if any, shall be as follows:
(If the retainage established in Section 5.1.7.1 is to be modified prior to Substantial Completion of the entire
Work, including modifications for Substantial Completion of portions of the Work as provided in Section 3.3.2,
insert provisions for such modifications.)

§ 5.1.7.3 Except as set forth in this Section 5.1.7.3, upon Substantial Completion of the Work, the Contractor may
submit an Application for Payment that includes the retainage withheld from prior Applications for Payment
pursuant to this Section 5.1.7. The Application for Payment submitted at Substantial Completion shall not include
retainage as follows:
(Insert any other conditions for release of retainage upon Substantial Completion.)

§ 5.1.8 If final completion of the Work is materially delayed through no fault of the Contractor, the Owner shall
pay the Contractor any additional amounts in accordance with Article 9 of AIA Document A201–2017.

§ 5.1.9 Except with the Owner’s prior approval, the Contractor shall not make advance payments to suppliers for
materials or equipment which have not been delivered and stored at the site.

§ 5.2 Final Payment
§ 5.2.1 Final payment, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to
the Contractor when

.1      the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct
Work as provided in Article 12 of AIA Document A201–2017, and to satisfy other requirements, if
any, which extend beyond final payment; and

.2      a final Certificate for Payment has been issued by the Architect.

§ 5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the
Architect’s final Certificate for Payment, or as follows:

§ 5.3 Interest
Payments due and unpaid under the Contract shall bear interest from the date payment is due at the rate stated
below, or in the absence thereof, at the legal rate prevailing from time to time at the place where the Project is
located.
(Insert rate of interest agreed upon, if any.)

%

ARTICLE 6   DISPUTE RESOLUTION
§ 6.1 Initial Decision Maker
The Architect will serve as the Initial Decision Maker pursuant to Article 15 of AIA Document A201–2017,
unless the parties appoint below another individual, not a party to this Agreement, to serve as the Initial Decision
Maker.
(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision
Maker, if other than the Architect.)

§ 6.2 Binding Dispute Resolution
For any Claim subject to, but not resolved by, mediation pursuant to Article 15 of AIA Document A201–2017, the
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method of binding dispute resolution shall be as follows:
(Check the appropriate box.)

[ ]      Arbitration pursuant to Section 15.4 of AIA Document A201–2017

[ ]      Litigation in a court of competent jurisdiction

[ ]      Other (Specify)

If the Owner and Contractor do not select a method of binding dispute resolution, or do not subsequently agree in
writing to a binding dispute resolution method other than litigation, Claims will be resolved by litigation in a court
of competent jurisdiction.

ARTICLE 7   TERMINATION OR SUSPENSION
§ 7.1 The Contract may be terminated by the Owner or the Contractor as provided in Article 14 of AIA Document
A201–2017.

§ 7.1.1 If the Contract is terminated for the Owner’s convenience in accordance with Article 14 of AIA Document
A201–2017, then the Owner shall pay the Contractor a termination fee as follows:
(Insert the amount of, or method for determining, the fee, if any, payable to the Contractor following a termination
for the Owner’s convenience.)

§ 7.2 The Work may be suspended by the Owner as provided in Article 14 of AIA Document A201–2017.

ARTICLE 8   MISCELLANEOUS PROVISIONS
§ 8.1 Where reference is made in this Agreement to a provision of AIA Document A201–2017 or another Contract
Document, the reference refers to that provision as amended or supplemented by other provisions of the Contract
Documents.

§ 8.2 The Owner’s representative:
(Name, address, email address, and other information)

§ 8.3 The Contractor’s representative:
(Name, address, email address, and other information)

§ 8.4 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days’ prior notice to
the other party.

§ 8.5 Insurance and Bonds
§ 8.5.1 The Owner and the Contractor shall purchase and maintain insurance as set forth in AIA Document
A101™–2017, Standard Form of Agreement Between Owner and Contractor where the basis of payment is a
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Stipulated Sum, Exhibit A, Insurance and Bonds, and elsewhere in the Contract Documents.

§ 8.5.2 The Contractor shall provide bonds as set forth in AIA Document A101™–2017 Exhibit A, and elsewhere
in the Contract Documents.

§ 8.6 Notice in electronic format, pursuant to Article 1 of AIA Document A201–2017, may be given in
accordance with a building information modeling exhibit, if completed, or as otherwise set forth below:
(If other than in accordance with a building information modeling exhibit, insert requirements for delivering
notice in electronic format such as name, title, and email address of the recipient and whether and how the system
will be required to generate a read receipt for the transmission.)

§ 8.7 Other provisions:

ARTICLE 9   ENUMERATION OF CONTRACT DOCUMENTS
§ 9.1 This Agreement is comprised of the following documents:

.1      AIA Document A101™–2017, Standard Form of Agreement Between Owner and Contractor

.2      AIA Document A101™–2017, Exhibit A, Insurance and Bonds

.3      AIA Document A201™–2017, General Conditions of the Contract for Construction

.4      Building information modeling exhibit, dated as indicated below:
(Insert the date of the building information modeling exhibit incorporated into this Agreement.)

.5      Drawings

Number Title Date

.6      Specifications

Section Title Date Pages

.7      Addenda, if any:

Number Date Pages

Portions of Addenda relating to bidding or proposal requirements are not part of the Contract
Documents unless the bidding or proposal requirements are also enumerated in this Article 9.

.8      Other Exhibits:
(Check all boxes that apply and include appropriate information identifying the exhibit where
required.)

[ ]      AIA Document E204™–2017, Sustainable Projects Exhibit, dated as indicated below:
(Insert the date of the E204-2017 incorporated into this Agreement.)

            

[ ]      The Sustainability Plan:

Title Date Pages
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[ ]      Supplementary and other Conditions of the Contract:

Document Title Date Pages

.9      Other documents, if any, listed below:
(List here any additional documents that are intended to form part of the Contract Documents. AIA
Document A201™–2017 provides that the advertisement or invitation to bid, Instructions to
Bidders, sample forms, the Contractor’s bid or proposal, portions of Addenda relating to bidding
or proposal requirements, and other information furnished by the Owner in anticipation of
receiving bids or proposals, are not part of the Contract Documents unless enumerated in this
Agreement. Any such documents should be listed here only if intended to be part of the Contract
Documents.)

This Agreement entered into as of the day and year first written above.

OWNER (Signature)

(Printed name and title)

CONTRACTOR (Signature)

(Printed name and title)
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Changes to original AIA text  

PAGE 1

AGREEMENT made as of the TBD day of in the year Two Thousand Twenty-Six

PAGE 2

Variable Information  

PAGE 1

AGREEMENT made as of the TBD day of in the year Two Thousand Twenty-Six

City of Staunton116 West Beverly Street, 3rd Floor

Staunton, Virginia 24401

TBD          

City of Staunton Park Facilities Improvements

Thompson & Litton

726 Auburn Avenue
Radford, VA 24141
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Certification of Document's Authenticity
AIA® Document D401™ – 2003

I, , hereby certify, to the best of my knowledge, information and belief, that I created the attached final document
simultaneously with its associated Additions and Deletions Report and this certification at 18:33:24 EDT on
04/22/2026 under Order No. 20250109163 from AIA Contract Documents software and that in preparing the
attached final document I made no changes to the original text of AIA® Document A101TM - 2017, Standard
Form of Agreement Between Owner and Contractor where the basis of payment is a Stipulated Sum, other than
those additions and deletions shown in the associated Additions and Deletions Report.

_____________________________________________________________
(Signed)

_____________________________________________________________
(Title)

_____________________________________________________________
(Dated)
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§ A.3.2.8 If the Contractor is required to furnish professional services as part of the Work, the Contractor shall
procure Professional Liability insurance covering performance of the professional services, with policy limits of
not less than one million dollars ($ 1,000,000.00 ) per claim and one million dollars ($ 1,000,000.00 ) in the
aggregate.

§ A.3.2.9 If the Work involves the transport, dissemination, use, or release of pollutants, the Contractor shall
procure Pollution Liability insurance, with policy limits of not less than one million dollars ($ 1,000,000.00 ) per
claim and two million dollars ($ 2,000,000.00 ) in the aggregate.

PAGE 6

[ X ]    § A.3.3.2.1 Property insurance of the same type and scope satisfying the requirements identified in
Section A.2.3, which, if selected in this section A.3.3.2.1, relieves the Owner of the
responsibility to purchase and maintain such insurance except insurance required by Section
A.2.3.1.3 and Section A.2.3.3. The Contractor shall comply with all obligations of the Owner
under Section A.2.3 except to the extent provided below. The Contractor shall disclose to the
Owner the amount of any deductible, and the Owner shall be responsible for losses within the
deductible. Upon request, the Contractor shall provide the Owner with a copy of the property
insurance policy or policies required. The Owner shall adjust and settle the loss with the insurer
and be the trustee of the proceeds of the property insurance in accordance with Article 11 of the
General Conditions unless otherwise set forth below:

[ X ]    § A.3.3.2.4 Insurance for physical damage to property while it is in storage and in transit to the
construction site on an “all-risks” completed value form.

[ X ]    § A.3.3.2.5 Property insurance on an “all-risks” completed value form, covering property owned by
the Contractor and used on the Project, including scaffolding and other equipment.

[ X ]    § A.3.3.2.6 Other Insurance

PAGE 7

§ A.4.1 All certificates and/or endorsements of insurance shall comply and conform to §38.2-518 of the Code of
Virginia.

§ A.4.2 All insurance shall be written by insurance companies licensed to do business in the Commonwealth of
Virginia, and have an A.M. Best Rating of A- or better.

§ A.4.3 The Contractor shall provide the Architect with three (3) copies of all required insurance certificates, and
endorsements.

§ A.4.4 Each policy shall contain a provision that the policy will not be canceled or allowed to expire until at least
45 days prior written notice has been given to the Contractor and the Owner.
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REQUEST FOR ELECTRONIC FILES 

 

T&L PROJECT NUMBER:   18861           

PROJECT NAME:   City of Staunton Park Facilities Improvements       

FILES REQUESTED:             

AUTOCAD VERSION REQUESTED:              

 

The undersigned organization accepts the following provisions regarding use of the requested electronic 

files: 

A. The undersigned agrees not to reuse these electronic files, in part or in whole, for any purpose or 

project other than the above referenced project. 

 

B. The undersigned agrees to waive all claims against Thompson & Litton resulting in any way from 

any unauthorized changes or reuse of these electronic files for any other project by anyone other 

than Thompson & Litton. 

 

C. The undersigned is aware that significant differences may exist between the electronic files 

delivered and the respective construction documents due to addenda, change orders, or other 

revisions.  In the event of a conflict between the signed construction documents prepared by 

Thompson & Litton and electronic files, the signed construction documents shall govern. 

 

D. The undersigned agrees that any subcontractors to the undersigned which utilize these electronic 

files will be bound by all of the above provisions. 

 

       Signed by:       

       Title:        

       Firm Name:       

       Date:        





Performance Bond 

Performance Bond 

PERFORMANCE BOND 

 

KNOW ALL MEN BY THESE PRESENTS: that  

 

 

(Insert full name or legal title and address of Contractor) 

 

As Principal, hereinafter called Contractor, 

and  

 

 

(Insert full name or legal title and address of Surity) 

 

As Surety, hereinafter called Surety, are held and firmly bound unto  

 

 

(Insert name and address of Owner) 

 

As Obligee in the amount of:  

 Dollars. 

 

(Insert sum equal to contract price in both words and figures) 

 

for the payment whereof Contractor and Surety bind themselves, their heirs, executors, 

administrators, successors and assigns, jointly and severally, firmly by these presents 

 

WHEREAS, 

Contractor has by written agreement dated    

,entered into a Contract with Owner for: 

 

 

 

 

(Insert name or description and location of project) 

 

in accordance with Drawings and Specifications as prepared by: 

 

 

 

 

 

(Insert full name or legal title and address) 

 

which Contract is by reference made a part hereof, and is hereinafter referred to as the Contract. 

 



Performance Bond 

Performance Bond 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that, if Contractor 

shall promptly and faithfully perform said Contract, in strict conformity with the Drawings, 

Specifications and Contract Documents, then this obligation shall be null and void.  Otherwise, it 

shall remain in full force and effect for one (1) year after completion of all work: 

 

a. The Surety hereby waives notice of any alternation or extension of time 

 made by the Owner. 

 

 b. Any suit under this bond must be instituted, (1) before the expiration of 

one (1) year after completion of the Contract including the expiration of 

all warranties and guarantees, or (2) before the expiration of one (1) year 

after a defect or breach of warranty is discovered, if the action be for such. 

 

 c.   No right of action shall accrue on this bond to or for the use of any person 

or corporation other than the Owner named herein or the successors or 

assigns of Owner and every action brought hereon shall be filed and 

maintained solely in the General District Court or the Circuit Court of the 

City of Staunton, Virginia. 

 

SIGNED AND SEALED THIS  day of  ,  

 

In the presence of: 

   (SEAL) 

  
PRINCIPAL 

   

WITNESS 
  

  
BY     TITLE 

   

   

   

  
SURETY 

   

WITNESS 
  

  
BY     TITLE 

Surety: (Attach power of attorney)   

  CONTRACTOR’S PERFORMANCE BOND 

  Project:   

 



PAYMENT BOND 

 

 

KNOW ALL MEN BY THESE PRESENTS: 

 

that   

 

 

(Insert full name or legal title and address of Contractor) 

 

as Principal, hereinafter called Contractor,  

and   

 

 

(Insert full name or legal title and address of Surety) 

 

as Surety, hereinafter called Surety, are held and firmly bound unto  

 

 

(Insert full name or legal title and address of Owner) 

 

as Obligee for the use and benefit of claimants as herein below defined in the amount of:    

 

(Insert sum equal to contract price in both words and figures)  

 

for the payment whereof Contractor and Surety bind themselves, their heirs, executors, 

administrators, successors and assigns, jointly and severally, firmly by these presents. 

 

WHEREAS, 

 

Contractor has by written agreement dated  

entered into a Contract with Owner for: 

 

 

 

(Insert name or description and location of project) 

 

in accordance with Drawings and Specifications as prepared by:    

 

 

(Insert full name or legal title and address) 

 

which Contract is by reference made a part hereof, and is hereinafter referred to as the Contract. 

 

NOW, THEREFORE, THE CONDITION OF THIS OBLIGATION is such that if the Contractor 

shall promptly make payment to all claimants as hereinafter defined, for all labor and materials 

used or reasonable required for use in the performance of the Contract, then this obligation shall 



be void.  Otherwise, it shall remain in full force and effect, subject, however, to the following 

conditions: 

a. A Claimant is defined as one having a direct contract with the Contractor for labor, 

material, or both, used or reasonably required for use in the performance of the 

Contract, labor and material being construed to include that part of water, gas, power, 

light, heat, oil, gasoline, telephone service or rental of equipment directly applicable 

to the Contract. 

b. The above-named Contractor and Surety hereby jointly and severally agree with the 

Owner that every claimant as herein defined, who has not been paid in full before the 

expiration of a period of ninety (90) days after the date on which the last of such 

claimant's work of labor was done or performed, or materials were furnished by such 

claimant, may sue on this bond, prosecute the suit to final judgment for such sum or 

sums as many be justly due claimant and have execution thereon.  The Owner shall 

not be liable for the payment of any costs or expenses of any such suit. 

c. Any suit or action hereunder by any claimant: 

1. Shall not be commenced after the expiration of one (1) year following the date 

on which the claimant last performed labor or last supplied materials. 

2. Shall be filed and maintained solely in the General District Court or the Circuit 

Court of the City of Staunton, Virginia. 

 

SIGNED AND SEALED THIS  day of  

in the presence of:    
 

   (SEAL) 

  
PRINCIPAL 

   

   

WITNESS 
 

BY TITLE 

   

   (SEAL) 

  
SURETY 

 

   

WITNESS 
 BY 

TITLE 

Surety:    

(Attach power of attorney) 

 

CONTRACTOR’S LABOR AND MATERIAL 

PAYMENT BOND 

  Project  
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      DATE REC’D by T&L                        

 
 
 

 

 

PAYMENT APPLICATION CHECKLIST 

(must be submitted by Contractor with each Application for Payment) 
 
 

APPLICATION FOR PAYMENT NO.:                                                                      

PROJECT NAME: City of Staunton Park Facilities Improvements  

T&L PROJECT NO.: 18861                                                                                               

CONTRACTOR NAME:    

 
FIRST PAYMENT APPLICATION (IN ADDITION TO PROGRESS PAY APPLICATIONS ITEMS BELOW): 

 
☐ SCHEDULE OF VALUES HAS BEEN SUBMITTED AND APPROVED 
☐ FIELD OFFICE IS IN PLACE (IF APPLICABLE) 
☐ SUBCONTRACTOR LIST HAS BEEN SUBMITTED 
☐ PROJECT/BUSINESS SIGN SKETCH(ES) SUBMITTED AND APPROVED 

 
 

PROGRESS PAYMENT APPLICATIONS: 
 

☐ CONSTRUCTION PHOTOGRAPHS 
☐ CONSTRUCTION PROGRESS SCHEDULE (N/A FOR FINAL PAY APPS) 
☐ WEATHER DELAY REQUEST  
☐ ALL APPLICABLE SUPPORTING DOCUMENTATION 
☐ AFFIDAVIT ATTESTING TO OFF-SITE STORED PRODUCTS (IF APPLICABLE)  
☐ SUSTAINABLE DESIGN DOCUMENTATION (IF APPLICABLE)  
  

 
FINAL PAYMENT APPLICATION (IN ADDITION TO PROGRESS PAY APPLICATION ITEMS ABOVE): 

 
☐ O&M DATA (IF APPLICABLE) 
☐ GUARANTEES & WARRANTIES (IF APPLICABLE)  
☐ PROJECT RECORD DOCUMENTS  
☐ SPARE PARTS AND MAINTENANCE MATERIALS (IF APPLICABLE) 
☐ LIST OF MANUFACTURERS, SUPPLIERS, SUBCONTRACTORS AND INSTALLERS WITH ADDRESSES/PHONE 

NOS.  
☐ AFFIDAVIT OF PAYMENT OF DEBTS AND CLAIMS 
☐ AFFIDAVIT OF RELEASE OF LIENS  
☐ CONSENT OF SURETY TO FINAL PAYMENT  
☐ FINAL INSPECTION CONDUCTED AND PUNCH LIST ITEMS ADDRESSED  
☐ FINAL CLEANING CONDUCTED  





 

Escrow Account Election Form 

Escrow Account Election Form 
 

 

 

ESCROW ACCOUNT ELECTION 

 

ELECTION OF ESCROW ACCOUNT PROCEDURE FOR RETAINAGE 

 

 

 

If determined to be the successful low bidder(s), the below signed elects to use the Escrow Account 

Procedure for retainage. 

 

 

Write “Yes” or “No” on above line 

 

If the successful bidder elects ("Yes") to use the Escrow Account Procedure for Retainage, the following 

“Escrow Agreement” form provided below shall be executed and submitted to the City within fifteen (15) 

calendar days after notification. If the “Escrow Agreement” form is not submitted within the fifteen (15) 

day period, the Contractor shall forfeit his rights to the use of the Escrow Account Procedure. 

 

Company:  

  

Authorized Signature:  

 

 

 

SIGNATURE PAGE TO FOLLOW 
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ESCROW AGREEMENT 

CITY OF STAUNTON, VIRGINIA 

 

THIS AGREEMENT ("Agreement"), made and entered into this ______ day of ______________, 2020 

by, between and among the City of Staunton, Virginia ("City" or Owner"), 

_______________________________________________________________________("Contractor"), 

_______________________________________________________________(Name of Escrow Agent) 

_____________________________________________________________(Address of Escrow Agent) 

a trust company, bank, or savings and loan institution (hereinafter referred to collectively as "Escrow 

Agent") with its principal office located in the Commonwealth of Virginia ("Commonwealth") and 

___________________________________________________________________("Surety") provides: 

I. 

The City and the Contractor have entered into a contract dated _________________________________ 

with respect to City of Staunton ITB No.  ________________, for_______________________________ 

_____________________________________________________________________("Contract"). This 

Agreement is pursuant to, but in no way amends or modifies, the Contract. Payments made hereunder or 

the release of funds from escrow shall not be deemed approval or acceptance of performance by the 

Contractor. Payments should be made to _______________________________________ and mailed to  

____________________________________________________(Name and Address of Escrow Agent). 

II. 

In order to assure full and satisfactory performance by the Contractor of its obligations under the Contract, 

the City is required thereby to retain certain amounts otherwise due the Contractor. The Contractor has, 

with the approval of the City, elected to have these retained amounts held in escrow by the Escrow Agent. 

This agreement sets forth the terms of the escrow. The Escrow Agent shall not be deemed a party to, 

bound by, or required to inquire into the terms of the Contract or any other instrument or agreement 

between the City and the Contractor. 

III. 

The City shall from time to time pursuant to the Contract pay to the Escrow Agent amounts retained by it 

under the Contract. Except as to amounts actually withdrawn from escrow by the City, the Contractor 

shall look solely to the Escrow Agent for the payment of funds retained under the Contract and paid by 

the City to the Escrow Agent. 

The risk of loss by diminution of the principal of any funds invested under the terms of the Contract shall 

be solely upon the Contractor. 

Funds and securities held by the Escrow Agent pursuant to this Escrow Agreement shall not be subject to 

levy, garnishment, attachment, lien, or other process whatsoever. Contractor agrees not to assign, pledge, 

discount, sell or otherwise transfer or dispose of his interest in the escrow account or any part thereof, 

except to the Surety. 
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IV. 

Upon receipt of checks drawn by the City and made payable to the Escrow Agent under this agreement, 

the Escrow Agent shall promptly notify the Contractor, negotiate the same and deposit or invest and 

reinvest the proceeds in approved securities in accordance with the written instructions of the Contractor. 

In no event shall the Escrow Agent invest the escrowed funds in any security not approved, as set forth in 

Section V. below. 

V. 

The following securities, and none other, are approved securities for all purposes of this Agreement: 

(1) United States Treasury Bonds, United States Treasury Notes, United States Treasury 

Certificates of Indebtedness or United States Treasury Bills, 

(2) Bonds, notes and other evidences of indebtedness unconditionally guaranteed as to the 

payment of principal and interest by the United States, 

(3) Bonds or notes of the Commonwealth of Virginia, 

(4) Bonds of any political subdivision of the Commonwealth of Virginia, if such bonds carried, 

at the time of purchase by the Escrow Agent or deposit by the Contractor, a Standard and 

Poor's or Moody's Investor Service rating of at least "A", and 

(5) Certificates of deposit issued by commercial Banks located within the Commonwealth of 

Virginia, including, but not limited to, those insured by the Escrow Agent and its affiliates. 

(6) Any bonds, notes, or other evidences of indebtedness listed in Sections (1) through (3) may 

be purchased pursuant to a repurchase agreement with a bank, within or without the 

Commonwealth of Virginia having a combined capital, surplus and undivided profit of not 

less than $25,000,000, provided the obligation of the bank to repurchase is within the time 

limitations established for investments as set forth herein. The repurchase agreement shall be 

considered a purchase of such securities even if title, and/or possession of such securities is 

not transferred to the Escrow Agent, so long as the repurchase obligation of the bank is 

collateralized by the securities themselves, and the securities have on the date of the repurchase 

agreement a fair market value equal to at least 100% of the amount of the repurchase obligation 

of the bank, and the securities are held by a third party, and segregated from other securities 

owned by the bank. 

(7) No security is approved hereunder which matures more than five (5) years after the date of 

its purchase by the Escrow Agent or deposit by the Contractor. 

VI. 

The Contractor may from time to time withdraw the whole or any portion of the escrowed funds by 

depositing with the Escrow Agent approved securities as set forth in Section V. above in an amount equal 

to, or in excess of, the amount so withdrawn. Any securities so deposited or withdrawn shall be valued at 

such time of deposit or withdrawal at the lower of par or market value, the latter as determined by the 

Escrow Agent. Any securities so deposited shall thereupon become a part of the escrowed fund. 

Upon receipt of a direction signed by the City of Staunton Director of Finance or designee, the Escrow 

Agent shall pay the principal of the fund, or any specified amount thereof, to the City or the Contractor as 

the City may direct. If payment is to be made to the Staunton City Treasurer, it shall be made in cash or c 

ash equivalent. However, if payment has been authorized to be made to the Contractor, the Contractor 
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may specify to the Escrow Agent if payment is to be made in cash or in kind. Any such payment and 

delivery required hereunder shall be made as soon as is practicable after receipt of the direction. 

VII. 

For its services hereunder, the Escrow Agent shall be entitled to a reasonable fee in accordance with its 

published schedule of fees or as may be agreed upon by the Escrow Agent and the Contractor. Such fee 

and any other costs of administration of this Agreement shall be paid from the income earned upon the 

escrowed fund and, if such income is not sufficient to pay the same, by the Contractor. 

VIII. 

The net income earned and received upon the principal of the escrowed fund shall be paid over to the 

Contractor in quarterly or more frequent installments. Until so paid or applied to pay the Escrow Agent's 

fee or any other costs of administration, such income shall be deemed a part of the principal of the fund. 

IX. 

The Surety undertakes no obligation hereby but joins in this Agreement for the sole purpose of 

acknowledging that its obligations as surety for the Contractor's performance of the contract are not 

affected hereby. 

X. 

This Escrow Agreement shall be governed by, and construed in accordance with, the laws of the 

Commonwealth of Virginia, without application of Virginia’s conflict of law provisions. Venue and any 

actions for any litigation, suits, and claims arising from or connected with this Escrow Agreement and/or 

Contract referred to herein shall only be proper in the City of Staunton Circuit Court, or in the Staunton 

General District Court if the amount in controversy is within the jurisdictional limit of such court, and all 

parties to this Escrow Agreement and/or such Contract voluntarily submit themselves to the jurisdiction 

and venue of such courts, regardless of the actual location of such parties. 
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IN WITNESS WHEREOF, the parties hereto have signed this Escrow Agreement by their authorized 

representatives. 

 

Attest: (if corporation) 

Witness:  (if individual) 

 

 Typed Name of Contractor 

   

  President/Vice-President 

Partner or Owner (Seal) 

Attest:   

  Typed Name of Escrow Agent 

   

Bank Officer   

  Vice President 

Witness:   

  Typed Name of Surety Company 

   

  
By: 

 

   Attorney-In-Fact 

Attest:   

  City of Staunton, Virginia 

City Clerk   

  City Manager 

Approved as to form:   

   

City Attorney   

   

Approved as to execution:   

   

City Attorney   
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   REQUEST FOR INFORMATION 
 
 
 
 
 
RFI NO.                        
 
TO: Thompson & Litton, Inc.  From:      

726 Auburn Avenue        
Radford, VA 24141        
FAX: (540) 633-1896        

 Email: kpyles@t-l.com 
 
Date:        Please Respond By:     
 
T&L Project No.:   18861     
Project Name:  City of Staunton Park Facilities Improvements 
 
 
  
We request the following information/clarification: 
 
 
 
 
 
 
 
 
 
 
 
 
SIGNED:                                                              TITLE:                                                                
 
 
  
 
T&L RESPONSE: 
 
 
 
 
 
 
 
 
 
BY:                                                                        DATE:                                                                  





00 6325/1 

 

 

REQUEST FOR SUBSTITUTION 
USE SEPARATE FORM FOR EACH SUBMITTAL 

 
 

DATE:       
 
TO:              
 
PROJECT NAME: City of Staunton Park Facilities Improvements  
PROJECT NUMBER: 18861 
 

             
NAME AND ADDRESS OF CONTRACTOR 
 

             

 

HEREBY REQUESTS APPROVAL OF THE FOLLOWING PRODUCT OR SYSTEM AS AN “APPROVED 

EQUAL” 

 

NAME AND DESCRIPTION OF SPECIFIED PRODUCT OR SYSTEM: 

            

            

             

SPECIFICATION SECTION NO.   PAGE(S)           PARAGRAPH(S)   

DRAWING NO.(S)      DETAILS OR SECTION NO.(S)   

 

 

 

NAME AND DESCRIPTION OF SUBMITTAL FOR SUBSTITUTION: 

            

            

             

 

NAME OF MANUFACTURER:         

ADDRESS:        TELEPHONE:    

 

NAME OF VENDOR:           

Note: Requests for Substitution will be considered 
after project award. 
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ADDRESS:        TELEPHONE:    

 

REASON FOR NOT-GIVING PRIORITY TO SPECIFIED ITEMS: 

            

            

            

             

 

SUBSTITUTION AFFECTS OTHER MATERIALS OR SYSTEMS: 

YES   NO      IF YES, ATTACH COMPLETE DATA 

 

SUBSTITUTION REQUIRES DIMENSIONAL REV. OR REDESIGN OF STRUCTURE OR M&E REV:   

YES   NO     IF YES, ATTACH COMPLETE DATA 

 

SAVING OR CREDIT TO OWNER FOR ACCEPTING SUBSTITUTION: 

$     

 

THE ATTACHED DATA IS FURNISHED HEREWITH FOR EVALUATION OF THE SUBSTITUTION: 

CATALOG  DRAWINGS  EXAMPLES  TESTS   REPORTS       

OTHER     

 

THE UNDERSIGNED HEREBY CERTIFIES THAT THIS SUBMISSION HAS BEEN FULLY CHECKED AND 

COORDINATED WITH THE CONTRACT DOCUMENTS: 

 
       BY:       
CONTRACTOR NAME 
 
 
 

For Use by Thompson & Litton: 
 
This Request is:    Approved   
     Denied 
 
Reviewed By:             Date:       
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SECTION 01 1000 - SUMMARY

PART 1  GENERAL

1.1 PROJECT

A. Project Name:  18861 City of Staunton Park Facilities Improvements

1. Gypsy Hill Park

2. Montgomery Hall Park

B. ​​Architect/Engineer​​'s Name: ​​Thompson & Litton​​, ​​726 Auburn Avenue, Radford, Virginia 24141​​.

1. 16472 Gypsy Hill Park Bathroom Renovation

The Project consists of the renovation of two restrooms and new construction of one
restroom facility.

2. 17678 Montgomery Hall Park Restroom Renovation and Pool House Addition

The Project consists of the renovation of two restrooms and new construction of one
restroom facility addition at the pool house .

3. 17679 Gypsy Hill Park Pump House Renovation

The Project consists of the removal of a previous addition to the original Pump House
and the construction of a new addition with new toilet facilities and office. Project
includes reinforcement of structural floor joists and floor repair.

1.2 CONTRACT DESCRIPTION

A. Contract Type:  A single prime contract based on a Stipulated Price as described in Document
00 5213 - Standard Form of Agreement Between Owner & Contractor.

1.3 DESCRIPTION OF ALTERATIONS WORK

A. Scope of demolition and removal work is indicated on drawings and specified in Section 02
4100.

B. Scope of alterations work is indicated on drawings.

1.4 OWNER OCCUPANCY

A. Owner intends to occupy the Project upon Substantial Completion.

B. Cooperate with Owner to minimize conflict and to facilitate Owner's operations.

C. Schedule the Work to accommodate Owner occupancy.

1.5 CONTRACTOR USE OF SITE AND PREMISES

A. Construction Operations:  Limited to areas noted on Drawings.
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1. Locate and conduct construction activities in ways that will limit disturbance to site.

B. Arrange use of site and premises to allow:

1. Use of site and premises by the public.

C. Provide access to and from site as required by law and by Owner:

1. Do not obstruct roadways, sidewalks, or other public ways without permit.

D. Time Restrictions:

1. ​Construction may take place Monday - Friday, 7:00 am - 7:00 pm.​.

E. Utility Outages and Shutdown:

1. Limit shutdown of utility services to ​TBD​ hours at a time, arranged at least 24 hours in
advance with ​Owner​.

2. Prevent accidental disruption of utility services to other facilities.

1.6 WORK SEQUENCE

A. 16472 Gypsy Hill Park Restroom Renovations.

1. Construct Work in stages during the construction period:

a. ​Stage​ 1: ​Pool Restrooms​.

b. ​Stage​ 2: ​Concessions Restroom​.

c. Stage 3: North Building may be constructed during both Stages 1 and 2.

B. 17678 Montgomery Hall Park Restroom Renovation and Pool House Addition

1. Construct Work in stages during the construction period:

a. ​​Stage​​ 1: ​​Pool Restrooms and Addition and Restroom 2​​.

b. ​​Stage​​ 2: ​​Restroom 1​​.

C. Coordinate construction schedule and operations with Owner.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION - NOT USED

END OF SECTION
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SECTION 01 3000 - ADMINISTRATIVE REQUIREMENTS

PART 1  GENERAL

1.1 SECTION INCLUDES

A. General administrative requirements.

B. Pre-construction conference.

C. Progress meetings.

D. Construction progress schedule.

E. Contractor's daily reports.

F. Submittals for review, information, and project closeout.

G. Requests for Interpretation (RFI) procedures.

H. Submittal procedures.

1.2 RELATED REQUIREMENTS

A. Section 00 7200 - General Conditions:  Dates for applications for payment.

B. Section 00 7300 - Supplementary Conditions:  Duties of the Construction Manager.

C. Section 01 1000 - Summary

D. Section 01 7000 - Execution and Closeout Requirements:  Additional coordination
requirements.

E. Section 01 7800 - Closeout Submittals:  Project record documents; operation and maintenance
data; warranties and bonds.

1.3 GENERAL ADMINISTRATIVE REQUIREMENTS

A. Comply with requirements of Section 01 7000 - Execution and Closeout Requirements for
coordination of execution of administrative tasks with timing of construction activities.

B. Make the following types of submittals to Architect/Engineer:

1. Requests for Interpretation (RFI).

2. Requests for substitution.

3. Shop drawings, product data, and samples.

4. Test and inspection reports.

5. Design data.

6. Manufacturer's instructions and field reports.
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7. Applications for payment and change order requests.

8. Progress schedules.

9. Coordination drawings.

10. Correction Punch List and Final Correction Punch List for Substantial Completion.

11. Closeout submittals.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.1 PRE-CONSTRUCTION CONFERENCE

A. Schedule meeting after Notice of Award.

B. Attendance Required:

1. Owner.

2. Architect/Engineer.

3. Contractor.

C. Agenda:

1. Execution of Owner-Contractor Agreement.

2. Submission of executed bonds and insurance certificates.

3. Distribution of Contract Documents.

4. Submission of list of subcontractors, list of products, schedule of values, and progress
schedule.

5. Procedures and processing of field decisions, submittals, substitutions, applications for
payments, proposal request, Change Orders, and Contract closeout procedures.

6. Scheduling.

D. Record minutes and distribute copies within five days after meeting to participants, with one
copy to Architect/Engineer, Owner, participants, and those affected by decisions made.

3.2 PROGRESS MEETINGS

A. Schedule and administer meetings throughout progress of the work at maximum bi-monthly
intervals.

B. Attendance Required:

1. Contractor.
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2. Owner.

3. Architect/Engineer.

4. Contractor's superintendent.

C. Agenda:

1. Review minutes of previous meetings.

2. Review of work progress.

3. Field observations, problems, and decisions.

4. Identification of problems that impede, or will impede, planned progress.

5. Review of submittals schedule and status of submittals.

6. Maintenance of progress schedule.

7. Corrective measures to regain projected schedules.

8. Planned progress during succeeding work period.

9. Maintenance of quality and work standards.

10. Effect of proposed changes on progress schedule and coordination.

11. Other business relating to work.

D. Record minutes and distribute copies within five days after meeting to participants, with two
copies to Architect/Engineer, Owner, participants, and those affected by decisions made.

3.3 CONSTRUCTION PROGRESS SCHEDULE

A. Within 10 days after date of the Agreement, submit preliminary schedule defining planned
operations for the first 60 days of work, with a general outline for remainder of work.

B. If preliminary schedule requires revision after review, submit revised schedule within 10 days.

C. Submit updated schedule with each Application for Payment.

3.4 DAILY CONSTRUCTION REPORTS

A. Include only factual information.  Do not include personal remarks or opinions regarding
operations and/or personnel. Daily Construction Reports are to be distributed to the Owner
and the Architect on a daily basis.

3.5 REQUESTS FOR ​​INTERPRETATION​​ (RFI)

A. Definition:  A request seeking one of the following:

1. An interpretation, amplification, or clarification of some requirement of Contract
Documents arising from inability to determine from them the exact material, process, or
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system to be installed; or when the elements of construction are required to occupy the
same space (interference); or when an item of work is described differently at more than
one place in Contract Documents.

B. Preparation:  Prepare an RFI immediately upon discovery of a need for interpretation of
Contract Documents.  Failure to submit a RFI in a timely manner is not a legitimate cause for
claiming additional costs or delays in execution of the work.

1. Prepare a separate RFI for each specific item.

a. Review, coordinate, and comment on requests originating with subcontractors
and/or materials suppliers.

C. Reason for the RFI:  Prior to initiation of an RFI, carefully study all Contract Documents to
confirm that information sufficient for their interpretation is definitely not included.

1. Include in each request Contractor's signature attesting to good faith effort to determine
from Contract Documents information requiring interpretation.

D. Attachments:  Include sketches, coordination drawings, descriptions, photos, submittals, and
other information necessary to substantiate the reason for the request.

3.6 SUBMITTALS FOR REVIEW

A. When the following are specified in individual sections, submit them for review:

1. Product data.

2. Shop drawings.

3. Samples for selection.

4. Samples for verification.

B. Submit to Architect/Engineer for review for the limited purpose of checking for compliance
with information given and the design concept expressed in Contract Documents.

C. Samples will be reviewed for aesthetic, color, or finish selection.

D. After review, provide copies and distribute in accordance with SUBMITTAL PROCEDURES
article below and for record documents purposes described in Section 01 7800 - Closeout
Submittals.

3.7 SUBMITTALS FOR INFORMATION

A. When the following are specified in individual sections, submit them for information:

1. Design data.

2. Certificates.

3. Test reports.
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4. Inspection reports.

5. Manufacturer's instructions.

6. Manufacturer's field reports.

7. Other types indicated.

B. Submit for Architect/Engineer's knowledge as contract administrator or for Owner.

3.8 SUBMITTALS FOR PROJECT CLOSEOUT

A. Submit Correction Punch List for Substantial Completion.

B. Submit Final Correction Punch List for Substantial Completion.

C. When the following are specified in individual sections, submit them at project closeout in
compliance with requirements of Section 01 7800 - Closeout Submittals:

1. Project record documents.

2. Operation and maintenance data.

3. Warranties.

4. Bonds.

5. Other types as indicated.

D. Submit for Owner's benefit during and after project completion.

3.9 SUBMITTAL PROCEDURES

A. General Requirements:

1. Use a separate transmittal for each item.

2. Submit separate packages of submittals for review and submittals for information, when
included in the same specification section.

3. Sequentially identify each item.  For revised submittals use original number and a
sequential numerical suffix.

4. Identify:  Project; Contractor; subcontractor or supplier; pertinent drawing and detail
number; and specification section number and article/paragraph, as appropriate on each
copy.

5. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification
of products required, field dimensions, adjacent construction work, and coordination of
information is in accordance with the requirements of the work and Contract
Documents.

END OF SECTION
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SECTION 01 4000 - QUALITY REQUIREMENTS

PART 1  GENERAL

1.1 SECTION INCLUDES

A. Submittals.

B. Quality assurance.

C. Testing and inspection agencies and services.

D. Contractor's construction-related professional design services.

E. Contractor's design-related professional design services.

F. Control of installation.

G. Defect Assessment.

1.2 RELATED REQUIREMENTS

A. Document 00 7200 - General Conditions:  Inspections and approvals required by public
 authorities.

B. Section 01 3000 - Administrative Requirements:  Submittal procedures.

1.3 CONTRACTOR'S CONSTRUCTION-RELATED PROFESSIONAL DESIGN SERVICES

A. Coordination:  Contractor's professional design services are subject to requirements of
project's Conditions for Construction Contract.

B. Provide such engineering design services as may be necessary to plan and safely conduct
certain construction operations, pertaining to, but not limited to the following:

1. Temporary sheeting, shoring, or supports.

2. Temporary scaffolding.

3. Temporary bracing.

1.4 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.

B. Test Reports:  After each test/inspection, promptly submit two copies of report to
Architect/Engineer and to Contractor.

1. Include:

a. Date issued.

b. Project title and number.
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c. Name of inspector.

d. Date and time of sampling or inspection.

e. Identification of product and specifications section.

f. Location in the Project.

g. Type of test/inspection.

h. Date of test/inspection.

i. Results of test/inspection.

j. Compliance with Contract Documents.

k. When requested by Architect/Engineer, provide interpretation of results.

1.5 QUALITY ASSURANCE

A. Testing Agency Qualifications:

1. Prior to start of work, submit agency name, address, and telephone number, and names
of full time registered Engineer and responsible officer.

B. Designer Qualifications:  Where professional engineering design services and design data
submittals are specifically required of Contractor by Contract Documents, provide services of a
Professional Engineer experienced in design of this type of work and licensed in the State in
which the Project is located.

1.6 TESTING AND INSPECTION AGENCIES AND SERVICES

A. Owner will employ services of an independent testing agency to perform certain specified
testing; payment for cost of services will be derived from allowance specified in Section 01
2100; see Section 01 2100 and applicable sections for description of services included in
allowance.

B. Contractor shall employ and pay for services of an independent testing agency to perform
other specified testing.

C. Employment of agency in no way relieves Contractor of obligation to perform Work in
accordance with requirements of Contract Documents.

D. Contractor Employed Agency:

PART 3  EXECUTION

2.1 CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions, and
workmanship, to produce work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.
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C. Should manufacturers' instructions conflict with Contract Documents, request clarification
from Architect/Engineer before proceeding.

D. Comply with specified standards as minimum quality for the work except where more
stringent tolerances, codes, or specified requirements indicate higher standards or more
precise workmanship.

E. Have work performed by persons qualified to produce required and specified quality.

F. Verify that field measurements are as indicated on shop drawings or as instructed by the
manufacturer.

G. Secure products in place with positive anchorage devices designed and sized to withstand
stresses, vibration, physical distortion, and disfigurement.

2.2 TESTING AND INSPECTION

A. Testing Agency Duties:

1. Provide qualified personnel at site.  Cooperate with Architect/Engineer and Contractor in
performance of services.

2. Perform specified sampling and testing of products in accordance with specified
standards.

3. Ascertain compliance of materials and mixes with requirements of Contract Documents.

4. Promptly notify Architect/Engineer and Contractor of observed irregularities or non-
compliance of Work or products.

5. Perform additional tests and inspections required by Architect/Engineer.

6. Submit reports of all tests/inspections specified.

B. Limits on Testing/Inspection Agency Authority:

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract
Documents.

2. Agency may not approve or accept any portion of the Work.

3. Agency may not assume any duties of Contractor.

4. Agency has no authority to stop the Work.

C. Contractor Responsibilities:

1. Deliver to agency at designated location, adequate samples of materials proposed to be
used that require testing, along with proposed mix designs.

2. Cooperate with laboratory personnel, and provide access to the Work and to
manufacturers' facilities.
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3. Provide incidental labor and facilities:

a. To provide access to Work to be tested/inspected.

b. To obtain and handle samples at the site or at source of Products to be
tested/inspected.

c. To facilitate tests/inspections.

d. To provide storage and curing of test samples.

4. Notify Architect/Engineer and laboratory 24 hours prior to expected time for operations
requiring testing/inspection services.

5. Employ services of an independent qualified testing laboratory and pay for additional
samples, tests, and inspections required by Contractor beyond specified requirements.

6. Arrange with Owner's agency and pay for additional samples, tests, and inspections
required by Contractor beyond specified requirements.

D. Re-testing required because of non-compliance with specified requirements shall be
performed by the same agency on instructions by Architect/Engineer.

E. Re-testing required because of non-compliance with specified requirements shall be paid for
by Contractor.

2.3 DEFECT ASSESSMENT

A. Replace Work or portions of the Work not complying with specified requirements.

END OF SECTION
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SECTION 01 4533 - CODE-REQUIRED SPECIAL INSPECTIONS AND PROCEDURES

PART 1  GENERAL

1.1 SECTION INCLUDES

A. Code-required special inspections.

B. Testing services incidental to special inspections.

C. Submittals.

1.2 ABBREVIATIONS AND ACRONYMS

A. AHJ:  Authority having jurisdiction.

B. NIST:  National Institute of Standards and Technology.

1.3 DEFINITIONS

A. Code or Building Code: 2021 Virginia Construction Code (VCC) Part I of Virginia Statewide
Building Code (USBC) Effective January 18, 2024 and specifically, Chapter 17 - Special
Inspections.

B. Authority Having Jurisdiction (AHJ):  Agency or individual officially empowered to enforce the
building, fire and life safety code requirements of the permitting jurisdiction in which the
Project is located.

C. Special Inspection:

1. Special inspections are inspections and testing of materials, installation, fabrication,
erection or placement of components and connections mandated by the AHJ that also
 require special expertise to ensure compliance with the approved Contract Documents
and the referenced standards.

2. Special inspections are separate from and independent of tests and inspections
conducted by Owner or Contractor for the purposes of quality assurance and contract
administration.

1.4 REFERENCE STANDARDS

A. ASTM E329 - Standard Specification for Agencies Engaged in Construction Inspection, Testing,
or Special Inspection; 2014a.

B. ASTM E543 - Standard Specification for Agencies Performing Nondestructive Testing; 2021.

C. VCC-2021 - Virginia Construction Code (VCC) Part I of Virginia Statewide Building Code (USBC)
Effective January 18, 2021; 2021.

D. VEBC-2021 - Virginia Existing Building Code (VEBC) Part II of Virginia Statewide Building Code;
Effective January 18, 2021.
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1.5 SUBMITTAL

A. Special Inspection Agency Qualifications:  Prior to the start of work, the Special Inspection
Agency is required to:

1. Submit agency name, address, and telephone number, names of full time registered
Engineer and responsible officer.

2. Submit copy of report of laboratory facilities inspection made by NIST Construction
Materials Reference Laboratory during most recent inspection, with memorandum of
remedies of any deficiencies reported by the inspection.

3. Submit certification that Special Inspection Agency is acceptable to AHJ.

B. Testing Agency Qualifications:  Prior to the start of work, the Testing Agency is required to:

1. Submit agency name, address, and telephone number, and names of full time registered
Engineer and responsible officer.

2. Submit copy of report of laboratory facilities inspection made by NIST Construction
Materials Reference Laboratory during most recent inspection, with memorandum of
remedies of any deficiencies reported by the inspection.

3. Submit certification that Testing Agency is acceptable to AHJ.

C. Fabricator's Qualification Statement: Fabricator is required to submit documentation that
fabricator is approved to perform work without special inspection.

D. Special Inspection Reports:  After each special inspection, Special Inspector is required to
promptly submit at least two copies of report; one to Architect/Engineer and one to the AHJ.

1. Include:

a. Date issued.

b. Project title and number.

c. Name of Special Inspector.

d. Date and time of special inspection.

e. Identification of product and specifications section.

f. Location in the Project.

g. Type of special inspection.

h. Date of special inspection.

i. Results of special inspection.

j. Compliance with Contract Documents.
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2. Periodic Special Inspection Report: Submit periodic special inspection reports weekly
with all special inspections performed during the two weeks along with any unresolved
discrepancies. Submit the periodic special inspection report after each inspection if the
inspections occur further than one week apart.

3. Final Special Inspection Report: Document special inspections and correction of
discrepancies prior to the start of the work. Submit report after completion of all special
inspections.

E. Certificates:  When specified in individual special inspection requirements, Special Inspector
shall submit certification by the manufacturer, fabricator, and installation subcontractor to
Architect/Engineer and AHJ, in quantities specified for Product Data.

1. Indicate material or product complies with or exceeds specified requirements.  Submit
supporting reference data, affidavits, and certifications as appropriate.

2. Certificates may be recent or previous test results on material or product, but must be
acceptable to Architect/Engineer and AHJ.

1.6 SPECIAL INSPECTION AGENCY

A. Owner or Architect/Engineer will employ services of a Special Inspection Agency to perform
inspections and associated testing and sampling in accordance with ASTM E329 and required
by the building code.

B. The Special Inspection Agency may employ and pay for services of an independent testing
agency to perform testing and sampling associated with special inspections and required by
the building code.

C. Employment of agency in no way relieves Contractor of obligation to perform work in
accordance with requirements of Contract Documents.

1.7 TESTING AND INSPECTION AGENCIES

A. Owner or Architect/Engineer may employ services of an independent testing agency to
perform additional testing and sampling associated with special inspections but not required
by the building code.

B. Employment of agency in no way relieves Contractor of obligation to perform work in
accordance with requirements of Contract Documents.

1.8 QUALITY ASSURANCE

A. Special Inspection Agency Qualifications:

1. Independent firm specializing in performing testing and inspections of the type specified
in this section.

B. Testing Agency Qualifications:
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1. Independent firm specializing in performing testing and inspections of the type specified
in this section.

C. Copies of Documents at Project Site:  Maintain at the project site a copy of each referenced
document.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.1 SCHEDULE OF SPECIAL INSPECTIONS, GENERAL

A. Frequency of Special Inspections:  Special Inspections are indicated as continuous or periodic.

1. Continuous Special Inspection:  Special Inspection Agency is required to be present in the
area where the work is being performed and observe the work at all times the work is in
progress.

2. Periodic Special Inspection:  Special Inspection Agency is required to be present in the
area where work is being performed and observe the work part-time or intermittently
and at the completion of the work.

B. Schedule of Special Inspection: The Schedule of Special Inspections is included with the
Statement of Special Inspections as an attachment to this specification.

3.2 SPECIAL INSPECTION AGENCY DUTIES AND RESPONSIBILITIES

A. Special Inspection Agency shall:

1. Provide qualified personnel at site.  Cooperate with Architect/Engineer and Contractor in
performance of services.

2. Perform specified sampling and testing of products in accordance with specified
reference standards.

3. Ascertain compliance of materials and products with requirements of Contract
Documents.

4. Promptly notify Architect/Engineer and Contractor of observed irregularities or non-
compliance of work or products.

5. Perform additional tests and inspections required by Architect/Engineer.

6. Attend preconstruction meetings and progress meetings.

7. Submit reports of all tests or inspections specified.

B. Limits on Special Inspection Agency Authority:

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract
Documents.
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2. Agency may not approve or accept any portion of the work.

3. Agency may not assume any duties of Contractor.

4. Agency has no authority to stop the work.

C. Re-testing required because of non-compliance with specified requirements shall be
performed by the same agency on instructions by Architect/Engineer.

D. Re-testing required because of non-compliance with specified requirements shall be paid for
by Contractor.

3.3 TESTING AGENCY DUTIES AND RESPONSIBILITIES

A. Testing Agency Duties:

1. Provide qualified personnel at site.  Cooperate with Architect/Engineer and Contractor in
performance of services.

2. Perform specified sampling and testing of products in accordance with specified
standards.

3. Ascertain compliance of materials and mixes with requirements of Contract Documents.

4. Promptly notify Architect/Engineer and Contractor of observed irregularities or non-
compliance of work or products.

5. Perform additional tests and inspections required by Architect/Engineer.

6. Attend preconstruction meetings and progress meetings.

7. Submit reports of all tests or inspections specified.

B. Limits on Testing or Inspection Agency Authority:

1. Agency may not release, revoke, alter, or enlarge on requirements of Contract
Documents.

2. Agency may not approve or accept any portion of the work.

3. Agency may not assume any duties of Contractor.

4. Agency has no authority to stop the work.

C. On instructions by Architect/Engineer, perform re-testing required because of non-compliance
with specified requirements, using the same agency.

D. Contractor will pay for re-testing required because of non-compliance with specified
requirements.

3.4 CONTRACTOR DUTIES AND RESPONSIBILITIES

A. Contractor Responsibilities, General:
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1. Deliver to agency at designated location, adequate samples of materials for special
inspections that require material verification.

2. Cooperate with agency and laboratory personnel; provide access to approved documents
at project site, to the work, to manufacturers' facilities, and to fabricators' facilities.

3. Provide incidental labor and facilities:

a. To provide access to work to be tested or inspected.

b. To obtain and handle samples at the site or at source of Products to be tested or
inspected.

c. To facilitate tests or inspections.

d. To provide storage and curing of test samples.

4. Notify Architect/Engineer and laboratory 24 hours prior to expected time for operations
requiring testing or inspection services.

5. Arrange with Owner's agency and pay for additional samples, tests, and inspections
required by Contractor beyond specified requirements.

6. Retain special inspection records.

END OF SECTION
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SECTION 01 5000 - TEMPORARY FACILITIES AND CONTROLS

PART 1  GENERAL

1.1 SECTION INCLUDES

A. Temporary utilities.

B. Temporary sanitary facilities.

C. Temporary Controls:  Barriers, enclosures, and fencing.

D. Security requirements.

E. Vehicular access and parking.

F. Waste removal facilities and services.

1.2 TEMPORARY UTILITIES​​

A. Owner will provide the following:

1. Electrical power and metering, consisting of connection to existing facilities.

2. Water supply, consisting of connection to existing facilities.

1.3 TEMPORARY SANITARY FACILITIES

A. Provide and maintain required facilities and enclosures.  Provide at time of project
mobilization.

B. Maintain daily in clean and sanitary condition.

1.4 BARRIERS

A. Provide barriers to prevent unauthorized entry to construction areas, to prevent access to
areas that could be hazardous to workers or the public, to allow for owner's use of site and to
protect existing facilities and adjacent properties from damage from construction operations
and demolition.

B. Provide barricades and covered walkways required by governing authorities for public rights-
of-way and for public access to existing building.

C. Protect non-owned vehicular traffic, stored materials, site, and structures from damage.

D. Provide signage directing public to alternate restrooms.

1.5 FENCING

A. Construction:  Contractor's option.

1.6 SECURITY ​​
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A. Provide security and facilities to protect Work, existing facilities, and Owner's operations from
unauthorized entry, vandalism, or theft.

1.7 VEHICULAR ACCESS AND PARKING - SEE SECTION 01 5500

A. Comply with regulations relating to use of streets and sidewalks, access to emergency
facilities, and access for emergency vehicles.

B. Coordinate access and haul routes with governing authorities and Owner.

C. Provide and maintain access to fire hydrants, free of obstructions.

D. Provide means of removing mud from vehicle wheels before entering streets.

E. Designated existing on-site roads may be used for construction traffic.

F. Provide temporary parking areas to accommodate construction personnel.  When site space is
not adequate, provide additional off-site parking.

G. Amount and location of parking for construction personnel to be determined by the Owner.

1.8 WASTE REMOVAL

A. Provide waste removal facilities and services as required to maintain the site in clean and
orderly condition.

B. Provide containers with lids.  Remove trash from site periodically.

C. If materials to be recycled or re-used on the project must be stored on-site, provide suitable
non-combustible containers; locate containers holding flammable material outside the
structure unless otherwise approved by the authorities having jurisdiction.

D. Open free-fall chutes are not permitted.  Terminate closed chutes into appropriate containers
with lids.

1.9 REMOVAL OF UTILITIES, FACILITIES, AND CONTROLS

A. Remove temporary utilities, equipment, facilities, materials, prior to Date of Substantial
Completion inspection.

B. Remove underground installations to a minimum depth of 2 feet.  Grade site as indicated.

C. Clean and repair damage caused by installation or use of temporary work.

D. Restore existing facilities used during construction to original condition.

END OF SECTION
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SECTION 01 6000 - PRODUCT REQUIREMENTS

PART 1  GENERAL

1.1 SECTION INCLUDES

A. Re-use of existing products.

B. Transportation, handling, storage and protection.

C. Product option requirements.

D. Substitution limitations.

E. Procedures for Owner-supplied products.

F. Maintenance materials, including extra materials, spare parts, tools, and software.

1.2 RELATED REQUIREMENTS

A. Section 01 1000 - Summary

B. Section 01 4000 - Quality Requirements:  Product quality monitoring.

1.3 REFERENCE STANDARDS

1.4 SUBMITTALS

A. Product Data Submittals:  Submit manufacturer's standard published data.  Mark each copy to
identify applicable products, models, options, and other data.  Supplement manufacturers'
standard data to provide information specific to this Project.

B. Shop Drawing Submittals:  Prepared specifically for this Project; indicate utility and electrical
characteristics, utility connection requirements, and location of utility outlets for service for
functional equipment and appliances.

C. Sample Submittals:  Illustrate functional and aesthetic characteristics of the product, with
integral parts and attachment devices. Coordinate sample submittals for interfacing work.

1. For selection from standard finishes, submit samples of the full range of the
manufacturer's standard colors, textures, and patterns.

PART 2  PRODUCTS

2.1 EXISTING PRODUCTS

A. Existing materials and equipment indicated to be removed, but not to be re-used, relocated,
reinstalled, delivered to the Owner, or otherwise indicated as to remain the property of the
Owner, become the property of the Contractor; remove from site.

2.2 NEW PRODUCTS

A. Provide new products unless specifically required or permitted by Contract Documents.
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B. See Section 01 4000 - Quality Requirements, for additional source quality control
requirements.

C. Use of products having any of the following characteristics is not permitted:

1. Made using or containing CFC's or HCFC's.

2. Made of wood from newly cut old growth timber.

3. Containing lead, cadmium, or asbestos.

D. Where other criteria are met, Contractor shall give preference to products that:

1. If used on interior, have lower emissions, as defined in Section 01 6116.

2. If wet-applied, have lower VOC content, as defined in Section 01 6116.

3. Are extracted, harvested, and/or manufactured closer to the location of the project.

4. Are made of recycled materials.

5. If made of wood, are made of sustainably harvested wood, wood chips, or wood fiber.

6. Are Cradle-to-Cradle Certified.

2.3 PRODUCT OPTIONS

A. Products Specified by Reference Standards or by Description Only:  Use any product meeting
those standards or description.

B. Products Specified by Naming One or More Manufacturers:  Use a product of one of the
manufacturers named and meeting specifications, no options or substitutions allowed.

C. Products Specified by Naming One or More Manufacturers with a Provision for Substitutions:
 Submit a request for substitution for any manufacturer not named.

2.4 MAINTENANCE MATERIALS

A. Furnish extra materials, spare parts, tools, and software of types and in quantities specified in
individual specification sections.

B. Deliver to Project site; obtain receipt prior to final payment.

PART 3  EXECUTION

3.1 OWNER-SUPPLIED PRODUCTS

A. Owner's Responsibilities:

1. Arrange for and deliver Owner reviewed shop drawings, product data, and samples, to
Contractor.

2. Arrange and pay for product delivery to site.
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3. On delivery, inspect products jointly with Contractor.

4. Submit claims for transportation damage and replace damaged, defective, or deficient
items.

5. Arrange for manufacturers' warranties, inspections, and service.

B. Contractor's Responsibilities:

1. Review Owner reviewed shop drawings, product data, and samples.

2. Receive and unload products at site; inspect for completeness or damage jointly with
Owner.

3. Handle, store, install and finish products.

4. Repair or replace items damaged after receipt.

3.2 TRANSPORTATION AND HANDLING

A. Package products for shipment in manner to prevent damage; for equipment, package to
avoid loss of factory calibration.

B. If special precautions are required, attach instructions prominently and legibly on outside of
packaging.

C. Coordinate schedule of product delivery to designated prepared areas in order to minimize
site storage time and potential damage to stored materials.

D. Transport and handle products in accordance with manufacturer's instructions.

E. Transport materials in covered trucks to prevent contamination of product and littering of
surrounding areas.

F. Promptly inspect shipments to ensure that products comply with requirements, quantities are
correct, and products are undamaged.

G. Provide equipment and personnel to handle products by methods to prevent soiling,
disfigurement, or damage, and to minimize handling.

H. Arrange for the return of packing materials, such as wood pallets, where economically
feasible.

3.3 STORAGE AND PROTECTION

A. Designate receiving/storage areas for incoming products so that they are delivered according
to installation schedule and placed convenient to work area in order to minimize waste due to
excessive materials handling and misapplication.  See Section 01 7419.

B. Store and protect products in accordance with manufacturers' instructions.

C. Store with seals and labels intact and legible.
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D. Store sensitive products in weathertight, climate-controlled enclosures in an environment
favorable to product.

E. For exterior storage of fabricated products, place on sloped supports above ground.

F. Protect products from damage or deterioration due to construction operations, weather,
precipitation, humidity, temperature, sunlight and ultraviolet light, dirt, dust, and other
contaminants.

G. Comply with manufacturer's warranty conditions, if any.

H. Cover products subject to deterioration with impervious sheet covering.  Provide ventilation
to prevent condensation and degradation of products.

I. Prevent contact with material that may cause corrosion, discoloration, or staining.

J. Provide equipment and personnel to store products by methods to prevent soiling,
disfigurement, or damage.

K. Arrange storage of products to permit access for inspection. Periodically inspect to verify
products are undamaged and are maintained in acceptable condition.

END OF SECTION
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SECTION 01 7000 - EXECUTION AND CLOSEOUT REQUIREMENTS

PART 1  GENERAL

1.1 SECTION INCLUDES

A. Examination, preparation, and general installation procedures.

B. Requirements for alterations work, including selective demolition, ______.

C. Cutting and patching.

D. Surveying for laying out the work.

E. Cleaning and protection.

F. Closeout procedures, including Contractor's Correction Punch List, except payment
procedures.

G. General requirements for maintenance service.

1.2 RELATED REQUIREMENTS

A. Section 01 1000 - Summary:  Limitations on working in existing building.

B. Section 01 3000 - Administrative Requirements:  Submittals procedures, Electronic document
submittal service.

C. Section 01 4000 - Quality Requirements:  Testing and inspection procedures.

D. Section 01 5000 - Temporary Facilities and Controls:   

E. Section 01 7800 - Closeout Submittals:  Project record documents, operation and maintenance
data, warranties, and bonds.

1.3 REFERENCE STANDARDS

A. NFPA 241 - Standard for Safeguarding Construction, Alteration, and Demolition Operations;
2013.

1.4 SUBMITTALS

A. See Section 01 3000 - Administrative Requirements, for submittal procedures.

B. Survey work:  Submit name, address, and telephone number of Surveyor before starting
survey work.

1. On request, submit documentation verifying accuracy of survey work.

2. Submit a copy of site drawing signed by the Land Surveyor, that the elevations and
locations of the work are in compliance with Contract Documents.

3. Submit surveys and survey logs for the project record.
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C. Cutting and Patching:  Submit written request in advance of cutting or alteration that affects:

1. Structural integrity of any element of Project.

2. Integrity of weather exposed or moisture resistant element.

3. Efficiency, maintenance, or safety of any operational element.

4. Visual qualities of sight exposed elements.

5. Work of Owner or separate Contractor.

6. Include in request:

a. Identification of Project.

b. Location and description of affected work.

c. Necessity for cutting or alteration.

d. Description of proposed work and products to be used.

e. Effect on work of Owner or separate Contractor.

f. Written permission of affected separate Contractor.

g. Date and time work will be executed.

1.5 QUALIFICATIONS

A. For surveying work, employ a land surveyor registered in the State in which the Project is
located and acceptable to Architect/Engineer.  Submit evidence of surveyor's Errors and
Omissions insurance coverage in the form of an Insurance Certificate.  Employ only
individual(s) trained and experienced in collecting and recording accurate data relevant to
ongoing construction activities.

1.6 PROJECT CONDITIONS

A. Use of explosives is not permitted.

B. Grade site to drain.  Maintain excavations free of water.  Provide, operate, and maintain
pumping equipment.

C. Protect site from puddling or running water.  Provide water barriers as required to protect site
from soil erosion.

D. Ventilate enclosed areas to assist cure of materials, to dissipate humidity, and to prevent
accumulation of dust, fumes, vapors, or gases.

E. Erosion and Sediment Control:  Plan and execute work by methods to control surface drainage
from cuts and fills, from borrow and waste disposal areas.  Prevent erosion and
sedimentation.
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F. Noise Control:  Provide methods, means, and facilities to minimize noise produced by
construction operations.

1. Outdoors:  Limit conduct of especially noisy exterior work to w7:00 am to 7:00 pm.

G. Pest and Rodent Control:  Provide methods, means, and facilities to prevent pests and insects
from damaging the work.

H. Pollution Control:  Provide methods, means, and facilities to prevent contamination of soil,
water, and atmosphere from discharge of noxious, toxic substances, and pollutants produced
by construction operations.  Comply with federal, state, and local regulations.

1.7 COORDINATION

A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to
ensure efficient and orderly sequence of installation of interdependent construction elements,
with provisions for accommodating items installed later.

B. Notify affected utility companies and comply with their requirements.

C. Verify that utility requirements and characteristics of new operating equipment are
compatible with building utilities.  Coordinate work of various sections having interdependent
responsibilities for installing, connecting to, and placing in service, such equipment.

D. Coordinate space requirements, supports, and installation of mechanical and electrical work
that are indicated diagrammatically on drawings.  Follow routing indicated for pipes, ducts,
and conduit, as closely as practicable; place runs parallel with lines of building. Utilize spaces
efficiently to maximize accessibility for other installations, for maintenance, and for repairs.

E. In finished areas except as otherwise indicated, conceal pipes, ducts, and wiring within the
construction.  Coordinate locations of fixtures and outlets with finish elements.

F. Coordinate completion and clean-up of work of separate sections.

G. After Owner occupancy of premises, coordinate access to site for correction of defective work
and work not in accordance with Contract Documents, to minimize disruption of Owner's
activities.

PART 2  PRODUCTS

2.1 PATCHING MATERIALS

A. New Materials:  As specified in product sections; match existing products and work for
patching and extending work.

B. Type and Quality of Existing Products:  Determine by inspecting and testing products where
necessary, referring to existing work as a standard.

C. Product Substitution:  For any proposed change in materials, submit request for substitution
described in Section 01 6000 - Product Requirements.
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PART 3  EXECUTION

3.1 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work.
 Start of work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural support or attachment of new work being
applied or attached.

C. Examine and verify specific conditions described in individual specification sections.

D. Take field measurements before confirming product orders or beginning fabrication, to
minimize waste due to over-ordering or misfabrication.

E. Verify that utility services are available, of the correct characteristics, and in the correct
locations.

F. Prior to Cutting:  Examine existing conditions prior to commencing work, including elements
subject to damage or movement during cutting and patching.  After uncovering existing work,
assess conditions affecting performance of work.  Beginning of cutting or patching means
acceptance of existing conditions.

3.2 PREPARATION

A. Clean substrate surfaces prior to applying next material or substance.

B. Seal cracks or openings of substrate prior to applying next material or substance.

C. Apply manufacturer required or recommended substrate primer, sealer, or conditioner prior
to applying any new material or substance in contact or bond.

3.3 LAYING OUT THE WORK

A. Verify locations of survey control points prior to starting work.

B. Promptly notify Architect/Engineer of any discrepancies discovered.

C. Contractor shall locate and protect survey control and reference points.

D. Protect survey control points prior to starting site work; preserve permanent reference points
during construction.

E. Promptly report to Architect/Engineer the loss or destruction of any reference point or
relocation required because of changes in grades or other reasons.

F. Replace dislocated survey control points based on original survey control.  Make no changes
without prior written notice to  Architect/Engineer.

G. Utilize recognized engineering survey practices.
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H. Establish elevations, lines and levels.  Locate and lay out by instrumentation and similar
appropriate means:

1. Site improvements including pavements; stakes for grading, fill and topsoil placement;
utility locations, slopes, and invert elevations; and ________.

2. Grid or axis for structures.

3. Building foundation, column locations, ground floor elevations, and ________.

I. Periodically verify layouts by same means.

J. Maintain a complete and accurate log of control and survey work as it progresses.

3.4 GENERAL INSTALLATION REQUIREMENTS

A. Install products as specified in individual sections, in accordance with manufacturer's
instructions and recommendations, and so as to avoid waste due to necessity for replacement.

B. Make vertical elements plumb and horizontal elements level, unless otherwise indicated.

C. Install equipment and fittings plumb and level, neatly aligned with adjacent vertical and
horizontal lines, unless otherwise indicated.

D. Make consistent texture on surfaces, with seamless transitions, unless otherwise indicated.

E. Make neat transitions between different surfaces, maintaining texture and appearance.  

3.5 ALTERATIONS

A. Drawings showing existing construction and utilities are based on casual field observation and
existing record documents only.

1. Verify that construction and utility arrangements are as indicated.

2. Report discrepancies to Architect/Engineer before disturbing existing installation.

3. Beginning of alterations work constitutes acceptance of existing conditions.

B. Remove existing work as indicated and as required to accomplish new work.

1. Remove items indicated on drawings.

2. Relocate items indicated on drawings.

3. Where new surface finishes are to be applied to existing work, perform removals, patch,
and prepare existing surfaces as required to receive new finish; remove existing finish if
necessary for successful application of new finish.

4. Where new surface finishes are not specified or indicated, patch holes and damaged
surfaces to match adjacent finished surfaces as closely as possible.
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C. Services (Including but not limited to HVAC, Plumbing, Fire Protection, Electrical,
Telecommunications, and ______):  Remove, relocate, and extend existing systems to
accommodate new construction.

1. Maintain existing active systems that are to remain in operation; maintain access to
equipment and operational components; if necessary, modify installation to allow access
or provide access panel.

2. Where existing systems or equipment are not active and Contract Documents require
reactivation, put back into operational condition; repair supply, distribution, and
equipment as required.

3. Where existing active systems serve occupied facilities but are to be replaced with new
services, maintain existing systems in service until new systems are complete and ready
for service.

a. Disable existing systems only to make switchovers and connections; minimize
duration of outages.

b. Provide temporary connections as required to maintain existing systems in service.

4. Verify that abandoned services serve only abandoned facilities.

5. Remove abandoned pipe, ducts, conduits, and equipment , including those above
accessible ceilings; remove back to source of supply where possible, otherwise cap stub
and tag with identification; patch holes left by removal using materials specified for new
construction.

D. Protect existing work to remain.

1. Prevent movement of structure; provide shoring and bracing if necessary.

2. Perform cutting to accomplish removals neatly and as specified for cutting new work.

3. Repair adjacent construction and finishes damaged during removal work.

E. Adapt existing work to fit new work:  Make as neat and smooth transition as possible.

F. Patching:  Where the existing surface is not indicated to be refinished, patch to match the
surface finish that existed prior to cutting.  Where the surface is indicated to be refinished,
patch so that the substrate is ready for the new finish.

G. Refinish existing surfaces as indicated:

1. Where rooms or spaces are indicated to be refinished, refinish all visible existing surfaces
to remain to the specified condition for each material, with a neat transition to adjacent
finishes.

2. If mechanical or electrical work is exposed accidentally during the work, re-cover and
refinish to match.
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H. Clean existing systems and equipment.

I. Remove demolition debris and abandoned items from alterations areas and dispose of off-
site; do not burn or bury.

J. Do not begin new construction in alterations areas before demolition is complete.

K. Comply with all other applicable requirements of this section.

3.6 CUTTING AND PATCHING

A. Whenever possible, execute the work by methods that avoid cutting or patching.

B. See Alterations article above for additional requirements.

C. Perform whatever cutting and patching is necessary to:

1. Complete the work.

2. Fit products together to integrate with other work.

3. Provide openings for penetration of mechanical, electrical, and other services.

4. Match work that has been cut to adjacent work.

5. Repair areas adjacent to cuts to required condition.

6. Repair new work damaged by subsequent work.

7. Remove samples of installed work for testing when requested.

8. Remove and replace defective and non-complying work.

D. Execute work by methods that avoid damage to other work and that will provide appropriate
surfaces to receive patching and finishing.  In existing work, minimize damage and restore to
original condition.

E. Cut rigid materials using masonry saw or core drill.  Pneumatic tools not allowed without prior
approval.

F. Restore work with new products in accordance with requirements of Contract Documents.

G. Fit work air tight to pipes, sleeves, ducts, conduit, and other penetrations through surfaces.

H. Patching:

1. Finish patched surfaces to match finish that existed prior to patching.  On continuous
surfaces, refinish to nearest intersection or natural break.  For an assembly, refinish
entire unit.

2. Match color, texture, and appearance.
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3. Repair patched surfaces that are damaged, lifted, discolored, or showing other
imperfections due to patching work. If defects are due to condition of substrate, repair
substrate prior to repairing finish.

3.7 PROGRESS CLEANING

A. Maintain areas free of waste materials, debris, and rubbish.  Maintain site in a clean and
orderly condition.

B. Remove debris and rubbish from pipe chases, plenums, attics, crawl spaces, and other closed
or remote spaces, prior to enclosing the space.

C. Broom and vacuum clean interior areas prior to start of surface finishing, and continue
cleaning to eliminate dust.

D. Collect and remove waste materials, debris, and trash/rubbish from site periodically and
dispose off-site; do not burn or bury.

3.8 PROTECTION OF INSTALLED WORK

A. Protect installed work from damage by construction operations.

B. Provide special protection where specified in individual specification sections.

C. Provide temporary and removable protection for installed products. Control activity in
immediate work area to prevent damage.

D. Provide protective coverings at walls, projections, jambs, sills, and soffits of openings.

E. Protect finished floors, stairs, and other surfaces from traffic, dirt, wear, damage, or
movement of heavy objects, by protecting with durable sheet materials.

F. Prohibit traffic or storage upon waterproofed or roofed surfaces.  If traffic or activity is
necessary, obtain recommendations for protection from waterproofing or roofing material
manufacturer.

G. Remove protective coverings when no longer needed; reuse or recycle coverings if possible.

3.9 ADJUSTING

A. Adjust operating products and equipment to ensure smooth and unhindered operation.

3.10 FINAL CLEANING

A. Use cleaning materials that are nonhazardous.

B. Clean interior and exterior glass, surfaces exposed to view; remove temporary labels, stains
and foreign substances, polish transparent and glossy surfaces,  vacuum carpeted and soft
surfaces.

C. Remove all labels that are not permanent.  Do not paint or otherwise cover fire test labels or
nameplates on mechanical and electrical  equipment.
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D. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to
the surface and material being cleaned.

E. Clean filters of operating equipment.

F. Clean debris from roofs, gutters, downspouts, scuppers, overflow drains, area drains, drainage
systems, and ______.

G. Clean site; sweep paved areas, rake clean landscaped surfaces.

H. Remove waste, surplus materials, trash/rubbish, and construction facilities from the site;
dispose of in legal manner; do not burn or bury.

3.11 CLOSEOUT PROCEDURES

A. Make submittals that are required by governing or other authorities.

B. Accompany Project Coordinator on preliminary inspection to determine items to be listed for
completion or correction in the Contractor's Correction Punch List for Contractor's Notice of
Substantial Completion.

C. Notify Architect/Engineer when work is considered ready for Architect/Engineer's Substantial
Completion inspection.

D. Submit written certification containing Contractor's Correction Punch List, that Contract
Documents have been reviewed, work has been inspected, and that work is complete in
accordance with Contract Documents and ready for Architect/Engineer's Substantial
Completion inspection.

E. Conduct Substantial Completion inspection and create Final Correction Punch List containing
Architect/Engineer's and Contractor's comprehensive list of items identified to be completed
or corrected and submit to Architect/Engineer.

F. Correct items of work listed in Final Correction Punch List and comply with requirements for
access to Owner-occupied areas.

G. Notify Architect/Engineer when work is considered finally complete and ready for
Architect/Engineer's Substantial Completion final inspection.

H. Complete items of work determined by Architect/Engineer listed in executed Certificate of
Substantial Completion.

3.12 MAINTENANCE

A. Provide service and maintenance of components indicated in specification sections.

B. Maintenance Period:  As indicated in specification sections or, if not indicated, not less than
one year from the Date of Substantial Completion or the length of the specified warranty,
whichever is longer.
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C. Examine system components at a frequency consistent with reliable operation.  Clean, adjust,
and lubricate as required.

D. Include systematic examination, adjustment, and lubrication of components.  Repair or
replace parts whenever required.  Use parts produced by the manufacturer of the original
component.

E. Maintenance service shall not be assigned or transferred to any agent or subcontractor
without prior written consent of the Owner.

END OF SECTION
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SECTION 01 7800 - CLOSEOUT SUBMITTALS

PART 1  GENERAL

1.1 SECTION INCLUDES

A. Project Record Documents.

B. Operation and Maintenance Data.

C. Warranties and bonds.

1.2 RELATED REQUIREMENTS

A. Section 00 7210 - General Conditions:  Performance bond and labor and material payment
bonds, warranty, and correction of work.

B. Section 01 3000 - Administrative Requirements:  Submittals procedures, shop drawings,
product data, and samples.

C. Section 01 7000 - Execution and Closeout Requirements:  Contract closeout procedures.

D. Individual Product Sections:  Specific requirements for operation and maintenance data.

E. Individual Product Sections:  Warranties required for specific products or Work.

1.3 SUBMITTALS

A. Project Record Documents:  Submit documents to Architect/Engineer with claim for final
Application for Payment.

B. Operation and Maintenance Data:

1. For equipment, or component parts of equipment put into service during construction
and operated by Owner, submit completed documents within ten days after acceptance.

2. Submit one copy of completed documents 15 days prior to final inspection.  This copy
will be reviewed and returned after final inspection, with Architect/Engineer comments.
 Revise content of all document sets as required prior to final submission.

3. Submit two sets of revised final documents in final form within 10 days after final
inspection.

C. Warranties and Bonds:

1. For equipment or component parts of equipment put into service during construction
with Owner's permission, submit documents within 10 days after acceptance.

2. Make other submittals within 10 days after Date of Substantial Completion, prior to final
Application for Payment.
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3. For items of Work for which acceptance is delayed beyond Date of Substantial
Completion, submit within 10 days after acceptance, listing the date of acceptance as the
beginning of the warranty period.

PART 2  PRODUCTS - NOT USED

PART 3  EXECUTION

3.1 PROJECT RECORD DOCUMENTS

A. Maintain on site one set of the following record documents; record actual revisions to the
Work:

1. Drawings.

2. Addenda.

3. Change Orders and other modifications to the Contract.

B. Ensure entries are complete and accurate, enabling future reference by Owner.

C. Store record documents separate from documents used for construction.

D. Record information concurrent with construction progress.

E. Record Drawings:  Legibly mark each item to record actual construction including:

1. Field changes of dimension and detail.

2. Details not on original Contract drawings.

3.2 OPERATION AND MAINTENANCE DATA

A. Product Data:  Mark each sheet to clearly identify specific products and component parts, and
data applicable to installation.  Delete inapplicable information.

B. Drawings:  Supplement product data to illustrate relations of component parts of equipment
and systems, to show control and flow diagrams.  Do not use Project Record Documents as
maintenance drawings.

C. Typed Text:  As required to supplement product data.  Provide logical sequence of instructions
for each procedure, incorporating manufacturer's instructions.

3.3 OPERATION AND MAINTENANCE DATA FOR MATERIALS AND FINISHES

A. Where additional instructions are required, beyond the manufacturer's standard printed
instructions, have instructions prepared by personnel experienced in the operation and
maintenance of the specific products.

3.4 ASSEMBLY OF  OPERATION AND MAINTENANCE MANUALS

A. Assemble operation and maintenance data into durable manuals for Owner's personnel use,
with data arranged in the same sequence as, and identified by, the specification sections.
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B. Where systems involve more than one specification section, provide separate tabbed divider
for each system.

C. Binders:  Commercial quality, 8-1/2 by 11 inch three D side ring binders with durable plastic
covers; 2 inch maximum ring size.  When multiple binders are used, correlate data into related
consistent groupings.

D. Cover:  Identify each binder with typed or printed title OPERATION AND MAINTENANCE
INSTRUCTIONS; identify title of Project; identify subject matter of contents.

E. Project Directory:  Title and address of Project; names, addresses, and telephone numbers of
Architect/Engineer, Consultants, Contractor and subcontractors, with names of responsible
parties.

F. Tables of Contents:  List every item separated by a divider, using the same identification as on
the divider tab; where multiple volumes are required, include all volumes Tables of Contents
in each volume, with the current volume clearly identified.

G. Dividers:  Provide tabbed dividers for each separate product and system; identify the contents
on the divider tab; immediately following the divider tab include a description of product and
major component parts of equipment.

H. Text:  Manufacturer's printed data, or typewritten data on 20 pound paper.

I. Drawings:  Provide with reinforced punched binder tab.  Bind in with text; fold larger drawings
to size of text pages.

3.5 WARRANTIES AND BONDS

A. Obtain warranties and bonds, executed in duplicate by responsible Subcontractors, suppliers,
and manufacturers, within 10 days after completion of the applicable item of work.  Except for
items put into use with Owner's permission, leave date of beginning of time of warranty until
Date of Substantial completion is determined.

B. Verify that documents are in proper form, contain full information, and are notarized.

C. Co-execute submittals when required.

D. Retain warranties and bonds until time specified for submittal.

END OF SECTION
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